
Applies for the authorization to carry out the following mission:

Starting 
date 

Ending 
date 

and applies for the refund of the planned costs (please, indicate the estimated amount to be refunded, like: 
meals, hotel, transports, conference costs, fees, ect.)

Signature - Applicant'sFunds holder's signature

to be charged on PROJECT 
FUNDSUNIVERSITY FUNDS Project name

Holder 

Place

Object

Euro

Surname Name

For who will use the private car during the mission, please fill in the fields below as well

 For the following reason:

License platesOWN OFFEREDAsks to be authorized to use the private car

Departure time Return time
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Original 
AdministrationTitle

NameSurname

 (Also complete annex number 1)The Undersigned 

Structure

Space reserved for the applicant

N° ORDINATIVON° COANData Reg. DGN° Reg. DG

Space reserved for the office
MISSION ASSIGNMENT FORM 
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The Rector/The Director/The ManagerDate

AUTHORIZES THE MISSION



Surname Name

The Undersigned 
TOTAL REFUND

in relation to the above assignement
CERTIFIES

to have carried out the following mission :

Return time
Ending 

date 
Starting 

date  

to have beared the followig expenses:

Pagina 2 di 4

Expenses description Date Amount Currency Exchange 
(*) 

Exchanged 
amount

Type

Type

Type

Type

Type

Type

Type

(*) Indicate the equivalent in Euro of the foreing currency.
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Departure time

Type

Type

Type

Type

Type

Type

Type

Type

Type

Type



Also declares: 

1) Km Way

Note

2) 
 - to reduce the time of mission

 - to ensure the return home in time to perform other commitments

4) 

ASK

the refund of the expenses is to be credited to the following bank account

  - to attachd all the original costs

Signature Applicant'sDate Pagina 3 di 4

For all mission

Total reimbursement

Total expenses

Travelled distance, 
Kilometers

To have taken the taxi for 
the following reason:

(*) You can find the date at the following link: http://cambi.bancaditalia.it/cambi/cambi.do?lingua=it&to=convertitore

Type

Type

Type

Type

http://cambi.bancaditalia.it/cambi/cambi.do?lingua=it&to=convertitore


Annex 1  SCHEDA ANAGRAFICA

Cognome Nome

Comune di nascita Provincia

Codice Fiscale

Data di nascita

ProvinciaComune

Via/Piazza N° Civico c.a.p.

e-mail

Dati di nascita

Residenza

c.a.p.N° CivicoVia/Piazza

ProvinciaComune

Domicilio (compilare solo se diverso dalla residenza)   

Riferimenti bancari - Per l'Italia

Nome Banca / Poste

Indirizzo

IBAN SWIFT

Data Pagina 4 di 4 (Firma) Il Dichiarante

Numero Passaporto

PEC

N.B. Per gli Stranieri allegare copia fotostatica del Passaporto

Filiale

Codice 
Nazione

CIN ABI CAB Numero contoCodice 
controllo

Riferimenti bancari - Per l'estero

Bank account Account number

ABA Routing number

IBAN
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Comune di nascita


Applies for the authorization to carry out the following mission:
and applies for the refund of the planned costs (please, indicate the estimated amount to be refunded, like: meals, hotel, transports, conference costs, fees, ect.)
Signature - Applicant's
Funds holder's signature
to be charged on 
Holder 
For who will use the private car during the mission, please fill in the fields below as well
 For the following reason:
Asks to be authorized to use the private car
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 (Also complete annex number 1)
The Undersigned 
Space reserved for the applicant
Space reserved for the office
MISSION ASSIGNMENT FORM 
Pagina  di 
The Rector/The Director/The Manager
Date
AUTHORIZES THE MISSION
The Undersigned 
TOTAL REFUND
in relation to the above assignement 
CERTIFIES
to have carried out the following mission :
to have beared the followig expenses:
Pagina  di 
Expenses description
Date
Amount
Currency
Exchange (*) 
Exchanged amount
(*) Indicate the equivalent in Euro of the foreing currency.
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Also declares: 
1) 
2) 
4) 
ASK
the refund of the expenses is to be credited to the following bank account
  - to attachd all the original costs
Signature Applicant's
Date
Pagina  di 
(*) You can find the date at the following link: 
http://cambi.bancaditalia.it/cambi/cambi.do?lingua=it&to=convertitore
Annex 1  
SCHEDA ANAGRAFICA
Dati di nascita
Residenza
Domicilio (compilare solo se diverso dalla residenza)   
Riferimenti bancari - Per l'Italia
Data
Pagina  di 
(Firma) Il Dichiarante
N.B. Per gli Stranieri allegare copia fotostatica del Passaporto
Riferimenti bancari - Per l'estero
IBAN
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